[image: 210]JOB DESCRIPTION

This form summarises the purpose of the job and lists its key tasks.
It may be varied from time to time at the discretion of the College in consultation with the post holder

	
Job Title: Laboratory Attendant
	
Job ref no: CBS-0287-25

	
Grade: 2
	
Department: CBS

	
Accountable to: Senior Departmental Technician
	
Responsible for:  None



	Job summary:
This key role will be responsible for the daily cleaning and housekeeping of specific departmental research and teaching laboratories. The role holder will ensure a high standard of cleanliness and tidiness in the laboratories and other associated areas. Duties will include cleaning floors and other surfaces, the safe removal of rubbish and biological waste, cleaning laboratory equipment such as incubators, safety cabinets, fridges, and freezers; assisting with teaching set ups and clean ups; provisioning laboratories, and other related housekeeping duties. 




	Competency: Service Delivery
Key tasks:
· Sweeping, cleaning, and mopping of laboratory floors and surfaces
· Cleaning and decontamination of laboratory equipment, benching, sinks and other furniture
· Removal and disposal (or recycling) of domestic waste, packaging and broken glass bins
· Removal and safe disposal of clinical, biological and chemical waste
· Daily checking and filling of paper towel and soap dispensers
· Collecting, cleaning and redistributing clean laundry
· Prepare simple cleaning and disinfecting solutions
· Moving heavy and awkward items safely (e.g. boxes and equipment)
· Monthly cleaning of communal office fridges and microwaves
· Weekly collection and delivery of departmental milk to communal fridges
· Cleaning incubators, water baths, and safety cabinets as required
· Assist in the preparation and clearing of undergraduate student practical classes


	Competency: Planning & Organisation 
Key tasks:
· Monitor stock levels of cleaning consumables and industrial methylated spirit (IMS), and inform line manager when to order new supplies
· Monitoring laboratory fridges and freezers; defrosting and cleaning them as required
· Undertake training as identified by the line manager





	Competency: Communication
Key tasks:
· Daily communication with the line manager, co-workers, and researchers to address tasks to be undertaken
· Maintain records of waste disposal, including waste consignment notes, and transferring information to a computer database 
· To read and understand the Standard Operating Procedures and risk assessments for the work being undertaken


	Competency: Team Working
Key tasks: 
· Cooperation with co-workers to ensure that all work has been completed
· Provide cover for co-workers in the event of holidays or sickness
· To attend and contribute to team meetings
· Train others in carrying out cleaning tasks and use of cleaning equipment


	Flexibility: To deliver services effectively, a degree of flexibility is needed, and the postholder may be required to perform work not specifically referred to above. 
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